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1. Purpose
The policy provides guidance in how KBSLSC grants access to facilities and how access is managed. 
2. Access Strategy
To ensure the safety of all members and the security of the club’s facilities and chattels, all access points to club facilities remain locked when not in use. Members will be provided access to the buildings as detailed in this policy.
3. Access Levels
Decisions regarding access levels are the responsibility of the KBSLSC Board of Management.
Fobs are used to access two areas of the KBSLSC.
· Area 1: The roller door shed at Osborne Avenue, Kingston Beach (limited access).
· Area 2: A master fob that allows access to all roller doors and the patrol/first aid room.
4. Issuing Access
The facilities Security Manager will arrange pick up or delivery of the fob. A fob register will be held by the Facilities Manager. 
To apply for a fob you must:
· Be a financial member of Kingston Beach Surf Life Saving Club
· Pay a $50 deposit
· Sign a user agreement
· The fob must be returned within 7 days when a member ceases to be a financial member, or when the fob holder ceases to fulfil one of the fob access criteria. At this time the $50 deposit will be refunded
· Be an eligible access group holder

	Access Group
	Applies To
	Areas Accessed

	Storage Craft Users
	Financial Club members for storage of craft purposes

	Shed access only

	Patrol Leaders
	Patrol Captains and IRB Drivers
	All areas

	Education officers
	Coaches, Trainers, Junior Activities Coordinator, Uniform and First Aid Officers, BBQ coordinator
	All areas

	Nominated Board Member Executive
	Board members nominated by the Executive that require regular access to facilities
	All areas




5. Misuse of Access
Club members who qualify for the access to a fob are responsible for the safe storage and use of the access granted.
To ensure the safety of members and the security of the buildings, club members must not allow unauthorised people to access the building and ensure the facility is secure when entering or exiting.
Fob may not be lent to others, nor may access be provided to equipment other than that of the members.
Members must immediately return their fob if the  craft is no longer being stored at the club.
Members who breach this policy may lose their storage rights or face disciplinary action. 
The Security manager may lock the fob at any time, removing access to the facilities, if misuse occurs.
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